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https://home.treasury.gov/system/files/136/Interim-Final-Rule-Paycheck-Protection-Program-as-Amended-by-Economic-Aid-Act.pdf
https://home.treasury.gov/system/files/136/Interim-Final-Rule-Paycheck-Protection-Program-Second-Draw-Loans.pdf
https://home.treasury.gov/system/files/136/Interim-Final-Rule-Paycheck-Protection-Program-Second-Draw-Loans.pdf
https://www.sba.gov/sites/default/files/2021-03/SBA%20PPP%20IFR%20Loan%20Amount%20Calculation%20and%20Eligibility%20%283-3-21%29.pdf
https://www.sba.gov/sites/default/files/2021-03/SBAPPPIFRARP%203.17.21%20%28FINAL%29-508.pdf
https://www.sba.gov/document/sba-form-2483-ppp-first-draw-borrower-application-form
https://www.sba.gov/document/sba-form-2483-c-ppp-first-draw-borrower-application-form-schedule-c-filers-using-gross-income
https://www.sba.gov/document/sba-form-2483-sd-ppp-second-draw-borrower-application-form
https://www.sba.gov/document/sba-form-2483-sd-c-ppp-second-draw-borrower-application-form-schedule-c-filers-using-gross-income
https://www.sba.gov/document/sba-form-2483-sd-c-ppp-second-draw-borrower-application-form-schedule-c-filers-using-gross-income
https://www.sba.gov/document/support-how-calculate-first-draw-ppp-loan-amounts
https://www.sba.gov/document/support-how-calculate-first-draw-ppp-loan-amounts
https://www.sba.gov/document/support-second-draw-ppp-loans-how-calculate-revenue-reduction-maximum-loan-amounts-including-what
https://www.sba.gov/document/support-second-draw-ppp-loans-how-calculate-revenue-reduction-maximum-loan-amounts-including-what
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1 Employee payroll consists of compensation to employees (whose principal place of residence is the United States and specifically 
excludes compensation to employees whose principal place of residence is outside of the United States) in the form of salary, wages, 
commissions, or similar compensation; cash tips or the equivalent (based on employer records of past tips or, in the absence of such 
records, a reasonable, good-faith employer estimate of such tips); payment for vacation, parental, family, medical or sick leave 
(except those paid leave amounts for which a credit is allowed under FFCRA Sections 70001 and 7003); and allowance for separation 
or dismissal.  Payroll amounts included in your Loan Request Amount should exclude costs over $100,000 on an annualized basis, as 
prorated for the period during which the payments are made or the obligations to make the payments is incurred, for each 
employee.   
2 All references to '2019 or 2020' documentation mean you must submit documentation for whichever year you used to calculate 
your loan amount. If you are permitted to use parts of 2019 and 2020 (e.g., if you are not self-employed and are using the precise 1-
year period before the loan is made, if you are a seasonal business using a 12-week period that includes dates in 2019 and 2020, or if 
you are a new business seeking a second-draw loan and are using the period from when you were first in operation through the end 
of the calendar year 2020), or if you are permitted to use January and February of 2020 (i.e., you are a new business applying for a 
first-draw loan), you must submit documentation for the period you used to calculate your loan amount. 
3 For self-employed Applicants with no employees that file IRS Form 1040, Schedule C and who use gross income to 
calculate their loan amount, proprietor expenses are calculated using gross income.  For self-employed Applicants with 
employees that file IRS Form 1040, Schedule C and who use gross income to calculate the loan amount, proprietor 
expenses are calculated using the difference between gross income and employee payroll costs.  For more information, 
please refer to Bank of America’s Loan Amount Worksheet. 
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4 Self-employed Applicants eligible to use gross income from both Schedule C and Schedule F to calculate their loan 
amount should submit Schedule C as well as Schedule F and Schedule 1. 
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5 Please review the SBA’s affiliation rules, as applicable to the PPP (86 Fed. Reg. 3692, 3698-99 (Jan. 14, 2021)).  
6 Please review the SBA’s rules defining gross receipts (86 Fed. Reg. 3712, 3718 (Jan 14. 2021)) and How to Calculate Revenue 
Reduction and Maximum Loan Amounts for Second Draw PPP Loans for information on what should be included and excluded from 
gross receipts. 
7 Please review the SBA’s rules for calculating the gross receipts of affiliates (86 Fed. Reg. 3712, 3718 (Jan 14. 2021)). 
8 Entities that use a fiscal year that differs from the calendar year to file taxes may document a reduction in gross receipts with 
income tax returns only if their fiscal year contains all of the second, third, and fourth quarters of the calendar year (i.e., have a fiscal 
year start date of February 1, March 1, or April 1). 
9 The amounts required to compute gross receipts varies by the entity tax return type. Please review How to Calculate Revenue 
Reduction and Maximum Loan Amounts for Second Draw PPP Loans for information on what amounts should be used. 



 

5 | P a g e  

 

 

  

 

o 

 

o 

 

o 

 

o 

  
   



   
  

  
 

6 | P a g e  

 


